Table. Main Results of Evaluation Commission
	Document (Title)
	Who
	Completed
	Form/pass
	Extra questions

	Evaluation Commission’s Joint Conclusion
	Evaluation Commission
	At the end of the site visit
	Oral, announced to HEI during the final meeting


	

	Evaluation Commission Member’s Individual Report + filled in questionnaire
	Evaluation Commission Member
	Maximum two weeks after the site visit
	Written.

To be passed to HEQEC by e- and snail-mail (signed) and to EC leader by e-mail (if agreed so by EC)
	

	Evaluation Commission Member’s Individual Report + filled in questionnaire
	Evaluation Commission Leader
	Maximum two weeks after the site visit
	Written.

To be passed to HEQEC by e- and snail-mail (signed)
	It is necessary to provide also by the  EC leader, but the report could be very short

	Evaluation Commission’s Joint Report + filled in questionnaire (without marks)
	Evaluation Com​mission leader, in co-operation with the other (at least two) EC experts 
	Maximum two weeks after the site visit
	Written.

To be passed to HEQEC by e-mail and snail-mail (signed by leader)
	Signed by EC leader (only)


The structure of the reports is described in the 

Requirements for the reports of experts (observers) for AIKNC (HEQEC).
Main topics, to be reviewed in the reports, are listed in the questionnaires, prepared by HEQEC, and put in Internet (http://www.aiknc.lv/en/ekspertiem.php). 

The filled in questionnaire (or several questionnaires, including questionnaires for all evaluated by the expert branches of the higher education institution (or college)) with marks and comments. The marks (using 4 grades scale) should be put using numbers without fractions (natural numbers).
Evaluation Commission Member’s Individual Report should contain individual opinion, recommendations and experience of the expert, mainly in case, if his opinion does not coincide with opinions of other experts. 

